
INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward qigned original to 
Deoartment of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, I 

FOR AGENCY USE 1. Agency Address 

P.O.BOX 1979 
ATLANTA, GEORGIA 30301 

Application Date GEORGIA DEVELOPMENT AUTHOR IT^ 
41241ao 

Applicatio~Number 

~~ ~ ~~~ 

FOR RECORDS MANAGEMENT USE 
Application Number 

=e-2e2 
Date Received Date Completed 

.. . -. ~- MAY 2 3 1980 E 2  3 1980 _ _  1 & 3  

2. Person to Contact Working Title Telephone Number 
656-7547 

-. Byron Kirkland P res iden t  and General Manager 
-- 
3. Action Requested 

a. XB Establish Retention Schedule; record will continue to accumulate. 
b. U Dispose of present accumulation; no further accumulation anticipated. 

Check One:. 0 Change; 0 Supercede; 0 Void 
4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office: if different1 

APPROVED FARM LOAN APPLICATION FILES t o  d a t e  
6. Division and Office Function What i s  th; function of the Division and the Office in which this record series i s  created? 

'! 

7. Record Series Description This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Documents relating to: r ece iv ing ,  appra i s ing ,  and approving r eques t s  f o r  farm loans .  

- 
Included are: Loan Applicat ion,  a p p r a i s a l  r e p o r t s ,  c r e d i t  r e p o r t s ,  approval- 

commitment forms, promissory no te s ,  insurance p o l i c i e s  ( l i f e ,  
p rope r ty ,  and t i t l e ) ,  Deed t o  secure  debt ,  l ende r  agreements, 
and r e l a t e d  correspondence between borrower and lender .  Also 
included may be account l edge r  card which r e f l e c t s  repayment 
d a t e s  and amounts. 

1 

i 

File i s  arranged: a l p h a b e t i c a l l y  by app l i can t s  sur-name. 

onthly Reference Rate 

9ne to six months old ; Seven to twelve months old ; Thirteen to twenty-four months old 

Letter-size drawers 

AR--60-71; Rev. 76 IOVUI 



- - ~~ 

If nof,where is  it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

- 
~- ~- 
g period, could these 

- 
I tyes .  attach COW, ~~ 

~ i~JrthkWi?do!.a W D W t  ionsfitlL~srrlarlv micrafimed? 
~ D m u u t e r  or .~ 

1. Retention Requirements The following requires the series to be kept: 
~~ ~~ 

a. State Law years. d. Audit period years. 
20 b. Statute of limitation years. e. Administrative need --.-years. 

c. Federal law years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

active-pending repayment 

. .  

-~ _ _ _ _  - 
2. Approved Disposition Instructions This agency recommends that the file series be cutoff a t  the end of each: 

0 Calendar Year; 0 Fiscal Year; 0 Other then, 

0 Hold in the current fi les area month(s) yeads); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold ---year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
a Other (Specify) 

-yeads); then 

.When loan is  paid i n  f u l l ,  remove from active f i l e ,and  place in inactive f i l e ;  
cut off  inactive f i l e  at  end of each f i s c a l  year, hold i n  inactive f i l e  area 
1 year; then transfer t o  State Records Center, hold 4 years; then destroy. 

These 'instructions apply to a l l  prior and future accumulations of the series. 

- 
igency Head/dsigA& (Signature) Date I Records Management Officer (Signature) Date 

v 

. 
3ecommendations in para- 
iraph 12 are approved. 
I f  disapproved, attach letter 
if explanation.) 

3-50-71; Rev. 76 


